OVERTIME AUTHORIZATION AND TIME WORKED
EMPLOYEE’S NAME:
ADVANCE APPROVAL OF OVERTIME ASSIGNMENT:

date(s) time(s)
Number of hours: To be worked on:
date(s) time(s)
Method of compensation: O Payment O Compensatory Time Off
Reason for overtime:
Overtime authorized by:
date
REPORT OF ACTUAL OVERTIME WORKED:
Number of hours worked: Worked on:
date(s) time(s)
date(s) time(s)

Reset Page Submit



	Text11: 
	Employee: 
	Hours: 
	Payment: Off
	Reason: 
	Authorized: 
	AuthorizedDate: 
	ActualHours: 
	ActualDates1: 
	ActualTime1: 
	ActualDate2: 
	ActualTime2: 
	Dates1: 
	Time1: 
	Dates2: 
	Time2: 
	resest: 
	Submit: 
	TES_ACCOUNT: 00
	TES_TABLE: Overtime Slip


